 Kindergarten Daycare Center Regulations

Preamble
The Catholic Daycare Center is open to children of all families who agree with an education based on a Christian and humanistic view of the world. We welcome all children, as a life led through religious belief and love for one another is the basis of all cultures and religions. We respect the religious beliefs that parents teach their children at home. In turn we expect the parents of other religious beliefs to respect those of our organization. Children need an environment that guarantees them dependable relationships, a place of security and love and care, with enough stimulation and room for individual development and social competence. The catholic daycare center is part of the catholic community and is a meeting place that reflects life in the community. Besides their parents‘ home, the catholic daycare center offers children a place to learn love for one other and religion. In cooperation with parents we integrate religious education into the daily life of the daycare center, for the children to develop moral and religious values. Religion is not a subject in itself, but is part of the general education, the focal point of which is the development of individual personality.

§ 1 Tasks of the Kindergarten Daycare Center
The Catholic Daycare Center supports and supplements family education to offer the best development and educational chances for its children. It offers children suitable oriented educational activities and promotes the development of individual personality, as well as social behaviour. Possible developmental deficiencies should be compensated for. The goal of all educational work in the catholic daycare center is to develop individuals with values, who are able to build relationships, are creative and are able to manage their lives responsibly and meet the demands of the family, state and society. 

§ 2 Admission Conditions

1. The decision to admit a child is made by the responsible body (Catholic Church), which may delegate the decision to the leader of the daycare center.

2. Conforming to legal regulations, the legal guardian has to provide a medical attestation of the child before attending the daycare center. 

3. Legal guardians who do not come from a German speaking country or do not have German citizenship, must prove their identity with a legal document e.g. passport or similar documentation.

§ 3 Registration Application
The registration is in writing, based on a prior conversation about the application with the parents. The contract is deemed legal after being signed by both parties. 
§ 4 Opening Hours and Utilization
1. The normal opening hours of the daycare center are established in compliance with the responsible body, the leader of the daycare center and the parents committee and are made public. 

2. The responsible body is authorized to change the opening hours of the daycare center, particularly because of operational or personnel reasons. Parents are notified at least one month in advance of any changes of the operating hours.

3.  Parents may book within the limits of the regular opening times. The chosen booking times are valid for the entire daycare year (September 1 of one year until August 31 of the following year).  Parents have the possibility to change the chosen booking times during the kindergarten year semi-annually, but must notify the leader of the daycare center at the end of the month with at least one month’s notice. The request to change the hours must be in writing to the responsible body / leader of the daycare center (Exceptions to the rules are possible in justified cases and in compliance with the responsible body/leader of the daycare center).

4. The parents confirm the booking times with the enclosed booking form.

5. The parents are asked to comply with their chosen booking times. In the interest of the child visiting the daycare center and the educational goals, the child should attend regularly. 

§ 5 Closing Times, Vacation Time
1. The days on which the daycare center is closed (closing times) are defined by the responsible body, and the parents are notified in writing at the beginning of the kindergarten year.

2. The parents are informed immediately in the case that the responsible body must close the daycare center for a short period of time because of emergency operational reasons .A justified reason is for example by order of government officials. 
§ 6 Fees for the Daycare Center
1. The daycare center fees must be paid for the whole year, also for the closing times and for the time the child is absent.

2. The fees for the daycare center must be paid on a monthly basis. In addition, there could be extra fees e.g. for lunch, beverages, excursions. 

3. The fees are to be paid in advance and must be booked to the bank account of the responsible body by the 3rd working day of the month.

4. The fees are deducted from the parents’ bank account by direct debit. In justifiable cases cash payment is possible. 

5. The responsible body is authorized to define new fees at the beginning of each daycare center year. In addition, the fees may be adjusted during the year. The adjustment comes into effect at the beginning of the second month at the earliest. The parents are notified in advance by a circular or a notice posted on a bulletin board. 

§ 7 Supervision Responsibilities
1. On admittance into the daycare center, the responsible body accepts the supervision responsibility of the child. There is no supervision responsibility for children who do not have an admission contract.

2. The responsible body is authorized to delegate the supervision of the child to the personnel of the daycare center.

3. The supervision responsibility of the responsible body, respectively the personnel of the daycare center covers the chosen booking time that was determined by the parents by contract. This includes all excursions, walking-trips, sightseeing tours and similar activities. The supervision by authorized personnel starts as soon as the child enters the daycare center. The supervision ends when the child is picked up by the parents or other authorized persons. The supervision of the child by personnel of the daycare center is not effective when the child is escorted by the parents or another authorized person to, or is present at an event. Outside of the regular opening times the supervision of the child by the personnel of the daycare center cannot be guaranteed. 

4. The supervision of the child on the way to and from the daycare center is the responsibility of the parents. This is also valid when the child comes from home or goes home alone, or the child comes or goes home on a daycare center bus. 

5. In the case that a child is allowed to go home alone, a prior written statement from the parents is necessary. 

6. The names of the persons who are authorized to pick up the child must be given to the personnel of the daycare center in advance. Should the child not be picked up by the parents, special notification is necessary. 
§ 8 Cooperation Responsibilities of the Parents
1. A meaningful and effective educational daycare center, which works to the benefit of the daycare center child and to promote the intellectual, mental and physical development, is not possible without the cooperation of the parents. The daycare center offers the parents possibilities to become acquainted with daycare center personnel and exchange ideas with them. The parents should participate in the parents’ evenings on a regular basis and take advantage of the parent-teacher talks offered.

2. In case of an emergency, the parents are required to supply their address and telephone number (private and at work) where they can be contacted. Any change in this information must be reported immediately to the daycare center personnel. 

3. The parents are obliged to notify any changes in family situations immediately. 

§ 9 Case of Sickness
1. Sickness of the daycare center child must be reported to the leader of the daycare center immediately. The daycare center personnel must be notified especially in the case of illnesses that are legally obliged to be reported. These are illnesses like for example diphtheria, whooping cough, head lice, measles, meningitis, mumps, rubella, scarlet fever, salmonella, chicken pox and all other contagious diseases of the digestive track, skin or eyes. Also, if one of the family members has one of the mentioned illnesses, the daycare center personnel must be notified. 

2. Daycare center children that are suspected to have, or are already sick with the illnesses mentioned in paragraph §9, subparagraph 1, sentence 2, are not allowed to visit the daycare center. After recovering from the illness and intending to return to the daycare center, a doctor’s note to attest the full recovery of the child is necessary. 

3. The daycare center personnel are authorized to check the daycare center child for lice, if they suspect that the child has lice. 

4. Special circumstances regarding the health or physical condition of the child, e.g. handicaps, shocks, blood diseases, allergies or intolerance must be reported to the personnel.

5. For further obligations, behaviour and general procedures in case of sickness we refer to the attachment „ Extract of the disease control laws (lfschG)“.

§ 10 Insurance Protection
1. The children of the daycare center are insured by law with the statutory accident insurance. The insurance protection covers accidents that happen on the direct way from home to the daycare center or from the daycare center to the home. It also covers the stay in the daycare center and the participation in other events outside of the daycare center.

2. All accidents and other damages or injuries must be reported immediately to the daycare center leader. All accidents to and from the daycare center must be reported, even if medical treatment by a doctor is not necessary. 

3. The responsible body is not liable for clothes, glasses, toys, jewellery and other similar things that are brought to the daycare center. This is especially valid for the loss or damage of the items.

§ 11 Termination of the Daycare Contract
1. With regard to the definition outlined in the daycare contract the responsible body is authorized to terminate the contract with one month’s notice at the end of the month or by breach of the contract because of an important reason. Important reasons are for example when:

· The child did not attend the day care center for a continued period of more than two weeks without being excused.

· The parents did not pay in whole or in part the fees or other costs of the daycare center,

· The parents did not react to a written reminder of their obligations as stated in the contract or when cooperation with the personnel of the daycare center appears no longer possible,

· The child requires special educational help that cannot be offered by the day care center,

· The booking hours requested by the parents are counter-productive to the running of the daycare center.

2. As determined in the education and daycare contract, parents may terminate the contract with one month’s notice at the end of the month. A termination of the contract after May 31 of the current daycare center year is not possible. A termination (with exception of the daycare center) is not necessary when the child enrols at school at the end of the daycare center year. A termination of the contract by the parents in this case is also only possible until May 31.

3. The termination must be in writing.

§ 12 Protection of Provided Data
All information provided to the daycare center concerning the parents and the children will be kept in accordance with the German Data Protection Law. The passing on of necessary information (e.g. to municipal government or schools) will only be in accordance with legal regulations.

§ 13 Legal Validity
The Bavarian child education and daycare law (BayKiBig), in accordance with the execution law (DV) and other legal determinations in their present form, is valid for the work of the catholic daycare center

§ 14 Coming into Force
The daycare center regulation is effective from July 1, 2009.

Herzogenaurach, dated .........................................................................................

..........................................................................................................................................

Signature of Responsible Body or Authorized Person Stamp

Explanations: 

The word „parents“ in the daycare center regulations includes all persons authorized to care for the child.

· Father and Mother (§ 1626 Abs. 1, §1626a Abs. 1, § 1754 Abs. 2 BGB)

· One parent (§1626a Abs.2, § 1671 Abs. 1, § 1680 Abs. 1, § 1754 Abs. 2 BGB)

· Legal guardian (§ 1793 BGB)

· Foster parent (§ 1915 BGB)

The daycare center year is from September 1 of one year until August 31 of the following year. 

